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l
1. O6urue rloJrolneHlrs

1.1. Hacro.rn{ee lloloxesue pa:pa6orar{o B coorBercrBl4lr c aKTaMI'I 3aKoHo.{areirbcrBa

pecny6rulxu V36errzcran, vcranou Haquonam'noft Accouua{uu I4nsecTlruloHl{btx

I4ncruryrov (HAVTW) u nnyrpenHrrMr4 HopMarI4BHbIMIr AoKyMeHraMIr HALII4- flo-loxerore

ycraHaBnrrBaeT eAr{Hbre rrpaBr4na opfaHr4ga\uv AenonpoI43BOACTBa H AoKyveHroo6opora n

HLI4VI, orpeAenfleT nop.trAoK pa6Orrt C AOKWeHTaMI4 Ha BCex 3ranax L{x xH3I{eHHOfO UIIK--Ia -
oTco3AaHI4fl]I41]{|4llonyqeHl4-gAoapXI4BI,IpoBaHI,I'ilnuyHyIIlToXeHI4-fl.

1.2. Llenrro HacTosilIe.o flotto*e:Hufl flBIIfleTct peIynI4poBaHI'Ie AoKyMeHroooopora

HAVII4 An.s o6ecneqeHr4{ Ss$errnnuolo 14 OrepaTL{BHOfO B3aI4MOAefiCrs[x Mex'4y opraHaMl',l

HAVTVI 14 qJreHaMr{ HAVII4. [Or<ynenroo6opor OpraHl43yerg{ raKI'IM O6pasoIr't, qro6lr

o6ecne.{urb roqHyro 14 cBOeBpeMeHH)TO [epeAarry uusopuaullu, ycKopl4Tb BbItIoJIHeHI{e

yflpaBnegtrecKr4x 3araq, coxpaHr4Tb o$llqllamubre AoKyMeHTbI I{ us6exarr rlorepi{ AaHHbIx Iipi4

pa6ore c HIlMIl.
1.3. OqroeHrrN{1a 3aAar{aM[ pcrynlipoBaHl{f AOKyMeHroo6opomHAWVIsBISIOTCfl:

o ycTaHoBJreHr4e eArrgoro ilopflAKa IIOApOTOBKI4, o$oplrneuur' coDlacoBaH14s,

perr4crpallfir{ I4 XpaHeHI4S AOKWeHTOB;

O O6ECNEIIEHI4E KOHTPONS 3A ABI4XCHI4EM BXOAflII{fiX, I4CXOA{IqIX II BHYTPEHHIIX

AOKWCHTOB;
. coKpanleHr.re BpeMeHr4 o6pa6orr<u AoKyMeHToB I4I4crIotIHeHI4-fl llopf{ellvr4)

o BHOApeHI4e SneKTpoHHoro AoKyMeHToo6opora u ucnoJlr'3oBaul4e 3neKTpoHHo-

uu(pponofi rIoArII,IcI4 Ans ycKopenu-s o6N{eH a AoKyMeHraMI4 ;

o o6ecneqeHr4e coxpaHHocrr{ AoKyMeHTaIII4I4 14 xon$ra4enqnailbHocrlr

coAepxarqeftcs.s Heft r4HoopMarlr4rr, co6nroAeHr4e rpe6oBaHuft saxono4areJlbcrBa Ir BHyrpeHHI4x

craHAaproB upra pa6ore c AoKWeHraMI4.
1.4. CQepa Aeftcrers llo:roxenn.s pacrpocrpaHserct Ha Bce opraHbl HAI4I4 (n rou

rr,ucre Ha O6uee co6paurae qrreHoB, Coeer Ar4peKTopon, Zcnolnurelrulrfi opran) ]I Ha Bcex

pa6orirnnoB r{ AoJrxHoarr"r* nraq HAtr4I4. Tpe6oeanl4fl HacroflIrlero floloNeHuq o6sgarerlbHl'I

TaKXe AJrfl BCeX rrreHoB HAVII4 B qacTl4 I{x B3auMoAefiCren-fl C HAVIW (npe4ocranleHl{e

AoKWeHros e HAI4tr4, o6ueu KoppecroHAeulraeft u r'n')'
1.5. OrsercreeHHocrb 3A OpraHll3aUrrc AoKweHroo6opora B IIAI4W uecer

tr4cnonniarelrsuft op1aH HAWI4. Henocpe4crnesugft Kogrponb 3a co6ruoAesneu

ycTaHoBneHrro.o ,rop"4xa pa6orbr c A6KIMSHTaMI{ Ogyu1ecTBffIer feuepalruufi ceKpeTapb

HAI4I4 (nlr6o Apyfoe ylonHOMOr{eHHOe AOJI}KHOCTHOe JII4IIO, Ha3HaqeHHoe IIpI4Ka3OM IIO

HAVII4). Bce pa6biHEKrr HAI4I4, orBercrBeHHr,re 3a rloAroroBKy trnv o6pa6orxy AoKyMeHroB"

o 6.f, gaHH co 6ruoAarr rpe6 o naunq HacTotlqero flolo>lt e]H]l1lfl..

2. K'nacclrSlmaqnn AoKYMeHToB

2.1. B HAWVI AOKlMeHrbi xnaccutpraql4plroTofl IIO BI{AaM B 3aBI{0I4MOCTI4 Or I4x

coAepxaHrr s,14 HA3HAri{eHt|.fl. ocHoeHsre KaTefopIII4 AOKWeHToB BKJIIOqaIoT s ce6s:

o BnyrpegHr4e (yupe4urenbHble 14 HopMarIlBHue) aoxyvteHTbl: K HI4M orHocsrc{

ycTaB HAI4I4, urnytpa"n"e floJrox(eHltfl (B rOM t{ucle HacTostqee floloNeHlre), per',raueHrbl'

r.{HcTpyKrIr{rI, fIpI4Ka3bI II pacflop-f,xeHllt pyKOBOACTBa' I{HbIe AoK}MeHTbI' pernaMeHTl',{pyrcrql4e

A."ran"rroa]J,,HAtr4kI.3rra Aoxyrr,reHrr,I ollpeAentlor crpyKrypy, rpaBl'Ina i'{ flpolleAypbl BHyrpI4

HAT4I4.
o VnpasjreHqecKr.re (opranusaqr4oHHo-pacilop-sAlirenrurte) AoKyMeHTbI: rIporoKoJIbI

zacelauvit (nanpuuep, O6rqero co6panvx, Coeera Al4peKropon), peinenus u rocraHoBrteHtls

pyKOBOA1IIIIIX OpraHOB, IIpI4Ka3bI I4 pacfiOpflx(eHl'Iq 11O OffrOnnOft AeflTeJIbHOCTI4' '{auurte
oonyrattut surccnpl'roT ynpaBneHqecKl4e peueHI{q u pacflopfl>Kelgll/l'', cBt3aHHble c

leflreJlbHo cmro HAI4I4.



o OuHaHcoBo-6yxranrepcKr4e AoKIMeHTII: 6yxralrepcKl4e cqera, aKTbI

BbrrroJrHeHHbrx pa6or, orqeru (e roM qflcre Snuanconue oru€rrt), cMerbl, JoroBopbl

Qrananconoro xapaKTepa, ToBapHo-TpaHcrroprHble HaKJIaAHbIe Ir Apyrne AoKyweHrbl. cBt3aHHbIe

c $liuaHconoft tr 61xra,'rrepcxofi AerrerrbHocrbto HAI4I4. 3nr .toK)'\teHTbl trrP&tilk'rr

$unanconsle o[epaIIrII4 I{ rloAne)I(ar oco6ovry KoHTponrc v xpaHeHllrc.

o loroBopHbre AoKlMeHTbr: corrarrreHrl-fl Ia KoHTpaKTbI, MeMoptlnlyr{bl Il nrlcb\fa o
HaMepeHusx, AoroBopbr c rrreHaMz HAIAI4 wv BHeIITHIIMI4 opraHr{3aluul\1H, a raKxe
lp[noxeHrrfl r,r AorronHr{TerrbHbre corJrarueHr{.s K HI4M. K AasHoft Kareropnll orHoctrcs Bce

AoKyMeHTbr, ycraHaBJrr4Barorur4e B3ar4MHbre o6s:arenrc'rr;a}{Al4VI H.4pyrl{x cropoH.
. Ka.upoBbre AoKyMeHTbr: ilpr4Ka3br ro rr4qHoMy cocraBy (o nplleue, [epeBoAe,

yBoJrbHeHirr{ corpyAurlron), Jrr.{r{Hbre Aena corpyAHl4KoB, rp)zoBbte AoroBopbr, [IrarHoe
pacnuca]g.r4e, oTnycKa, KoMaHAIIpoBor{Hbre yAocToBepe}lils. kr }lHble AOKyMeHTbI, CBt3aHHbIe C

KaApaMu rr nepcoHanou HAZI4. 3ru AoKlMeHTbr coAepxar ran$oprrraquro o pa6orHl{Kax Ir I4x

rpyAonofi AetreJlbHocru.
o [oxyrvreHTr,r neperrr4cKrr ra o6paruenuft: sxoA-suafl. v vcxo4il]\afl KoppecIIoHAeHIII4s

HALAI4, flrrcbMa r.r 3arrpocbr rrreHoB HAI[I4, repen]IcKa c rocyAapcrBeHHbIMI4 opraHaMl4,

AenoBa-fl rreperrr4cKa c napruepanfir u lpyrriMrr opfaHll3aurrflMt\ o6parqeuux fpaxAaH tI
opraHrr3arlufr v agpec HAI4W, a raKlKe orBerbr Ha HHX. fiaunan Kareropl4s oxBarbtBaer ln6ule
rrr.rcbMa, 3arrpocbr, yBeAoMneHr4fl.Lr unbre AoK) ,reHrbr IaH$oprr,ra{I4oHHo-clpaBor{Horo xapaKTepa.

. 3lenrpoHHbre AoKlMeHTbr: AoKlMeHTbr, co3AaBaeMble ulutn [epeAaBaeMble B

3neKTpoHHoM Br4Ae. K snlr orHocflTcr gneKrpoHHble nl4cbMa (e-mail) ro o$uqzalrnrnt
BorrpocaM, (fafinrr gneKTpoHHbx crrcreM AoKlveHroo6opora, 3neKTpoHHbIe BepcI4I4 AoKyMeHToB
(cran-ronurr, TeKcroBtre Saftlsr, 3neKTpoHHsre ra6ruaqbr rr [pe3eHraryuu), a raKxe AoK]MeHTbI,
rroArrr4caHHbre oneKrponuofi qraSponoft roArrr4cbro (3IIn). 3rexrponnble AoKyMeHrbI rIpI4

co6ruoAennu rpe6onarurft x r4x noAnr4caHlrlo (na,ru.ire 3UD l4Melor IopI4AI4r{ecKyFo cuny"

3KBrrBaJreHTHyro 6ylraNurnr aHaJroraM, r4 BXoArr n o6rqufi AoKyl,IeHToo6opor HAI4I4.
2.2. KaxAa-s Kareropr4s AoKIMeHToB Mox(er r,rMerb BHyrpeHHIoto rnaccu(pl,IKaul4ro rr

rrHAeKcarlurc corJracHo HoMeHKJraType netHALII4. Bce 4oryl,teHTbl, He3aBI,IcI4Mo or KaTefopI4I,I,

rroAJrexar yvery ra o6pa6orxe B [opsAKe, ycraHoBJIeHHoM Hacro.flIrII4M lloloNenzeu.

3. IlopngoK co3AaHrrs, corJracoBznvrfle yrBepxAeHuq, floArtucaHuq I{ xpaHeHlrfl

AOr{yMeHTOB

3.1. CosAaHue (nogroronra) AoKyMeHroB B }{AWW ocyqecrBnflercfl
ynonHoMoqeHnbrMr4 Ha ro Jrr4r{aMrl B rrpeAenax r4x KoMrIereHIII4I4. llpoerrrt BHyTpeHHIIX

HopMarr4Bnbx AoKyMeHTon (npurca:sr, rroJroxeHr4r, AofoBopbl u Ap.) rloAroraBJll4Barorc.s

r4Hr4ur,raropaMr,r (crpyxrypnrnr,ru rroApa3AeneHrr.f,Mr{ urv AoJI}ItHocrHbIMI4 ruaqaltu) B

coorBercrBnrr c ycraHoBJreHHbrMu Sopuair,ru lr rua6roHaMlll, ecnl4 oHLr [peAycMorpeurt. llpn
noAroroBKe AoKyr,reHTa AoJixHr,r co6fforarscq rpe6onanur x oSopl,rnenzro (Ha:rrvue

neo6xoAlaubx peKBIr3I4ToB: Har4MeHoBaHI{.fl opraHv3ag:a;z.) Aarbl, HoMepa, 3atoJroBKa, TeKcra,

no4nucefi, ner{arrz r,r r.A.).
3.2. llopr4ox corracoBaHr4fi (eirsuponanux) AoKyMeHroB: nepeA oKoHqarerbHtlM

yTBepxAeHrreM urrv rroArrr4caHr4eM oTBeTcTBeHHbrM III.IUOM IIpOeKT AOKWeHTa IpOXOAI4T

BHyrpeHHee cornacoBauLle. Bu:uponaurre AoKlMeHTa IlpoBo4rrrcfl. AonxHocrHbIMIr JII4IIaMI4

HAI4VI, B KoMrrereHrlrrrc Koropbrx BXoIr,rr orIeHKa coAeplKaHlr-s AoK)"[.IeHTa krlttr ucrIoJIHeHI{e

cBfl3aHHbx c HrrM $yrrxuuit. Hanplrmep, ilpoeKTEr npHKa3oB rlo ocHoBHofi AeflTenbHocrl4 Moryr
Br.i3r4poBarbcs pyKoBoAraTeneM coorBercrByrourero noApa3AeneHuq v rcpllcroM HAL4W|,

Snuancoerre AoKyMeHTbr - rJraBHbrM 6yxra:nepoM; KaApoBbIe rIpIlKa3bI - pyKoBoAI,ITeneM

xa4ponoft cnyN6rr 14 T.n.Busrr conracoBaHux (no4nncrr cornacyioilIl4x nvq c yKa3aHr{eu 4aru)
rrpocraBnrrorcr Ha npoeKTe AoKyMeHTa (ria or4e:nHoM JIIrcre corJlacoBanvts tttt6o ila o6opore

noc:reAnefi crpaHrrrlbr 4or<yllenra). [onycr<aerc.a 3neKTpoHHoe cornacoBaHlze AoK]MeHToB

cpeAcrBaMr4 Kopnoparr.{enoit cucreMbr sJreKTponHoro AoKyMeHToo6opora, [pI4 Koroporr,r $arr



corJlacoBaHl4f rloATBepxAaerc{ 3neKTponHof rroArrr4cb}o cofnacyrculero .rr[ua tr_.rrr

coorBercrBlroqefi SneKTpoHHof oru erxoft s cr4creN4e.

3.3. Vreepxt4eune rI noAnilcalne roKlMeHToB: B 3aBr{craMocrr.r or BH.{a .roKFreHra
olpeAentrorcs lrrilJa, I4MeIorIue npaBo r{x yrBepxAarb urrLr rroAnacbrBarb. Bnlrpenrole
HopMarLIBHbIe aKTbI HAWW (uanpuuep, rorox{eHr,{r, BHyrpeHHr4e craH1apmr) }.TBeprqarorcs
pelrreHueM coorBercrByloqero KoJrJrerr4anbHoro opraHa (Conerou InpercropoB rlrr O5ronr
co6pauuelt qJIeHoB HAI4I4) ru6o npuxa3oM pyKoBoAr4reJrr HAI4W- B coorBercrBuu c ycraeorr
v BHyrpeHHI4MIr npaBl4naMr4 paclpeAeneHu-s Kol,rnereHur.{r4. Oprauu:aqrioHHo-
pactrop-lAl{TeJlbHble AoK}ryIeuTbr (npnra:rr, paciloprxeHrlr, ilporoKonbr) no4nucsrBarorct
flpegce4arelena HAl4Ll (Pyrono4rzreJreM ZcnomrureJrbHofo oprana) rur6o Jrr.ruoM,
ucrlonHrlolqrlM ero o6x3aunocrra, a ilprr neo6xoAziuocrr4 - ApyrtrMr.{ ynonHoMotreHHbrMr{

AoiIxHocrHbIMI4 JIIzuaMIr corracuo pacnpeAeneHrlro o6ssaHHocreft. [oronopbr 14 corra[reHr4s
IloAnlrcblBalorc.fl or I4MeHI{ HAI4I4 ynonHoMor{eHHbrMr,r Ha ro JrrrrlaMr4 B rroprAKe,
ycrauoBneHnorra Vcrasou (uanpzlrep, flpe4ceAareJreM HAWW rrJrr4 r.{HbrM Jrr4rIoM Ha ocHoBaHr4r4

AoBepeHHocrrz). 3nexrpoHHble AoKyMeHTbr rroArrr4cbrBarorcs 3neKTponsoft qu$ponofi noArr4cbro
ynonHoMor{eHHofo nr4r\a il [pu co6moAenun rpe6onaHnft 3aKoHolareJrbcrBa [pr43Harorcs
noAnr4caHHbrMr,r HaAJrelKatrIr4M o 6pasona.

3.4. Xpauenue rexyrqeii AoKyMeHTarIr4r4: nocJre noArrrrcaHr4r r4rrr4 yrBepxAeHrr-rr
opLIfI4Han AOKWeHTa nepeAaerofl Ha xpaHeHr,re orBercrBeHHoMy IonxHocrHoMy nr4r{y r4rrr4 B

coorBercrBylorUee noApa3AeneHr4e. ills BHyrpeHHr4x rrpnKa3oB v pacnoprxtenrzit
orBercrBeHHbIM 3a I4x xpaHeHr.{e flBJr{ercr Kauqelrprrfl. Ltru fenepaltHrrft cerperaps HAtr4I4
(lu6o corpyAHI4K Aenonpol{3eo4crea). Ka4poesre AoxyMeHrbr xpaHqrcq B orAeJre KaApoB,
6yxra-rlrepcKl4e - n 6yxramepvr4, AofoBopHbre - B roprrArrrrecKoM orAene vrIrr4 y AoJrxHocrHofo
Irkil\a, orBeqarollero 3a BeAeHr4e AoroBopoB. O4nonpeMeHHo Korrufl AoKyMeHToB Moryr
paccblnarbcs [c[orHI4TeJI{M trrrtr 3ArrHTepecoBaHHbrM rroApa3AereHr4.f,M An{ r4cnoJl]gleldkrs. T4

cBeAeHI4r. [or1"l,reHrrt Ha 6luaxtuoM Hocr4Tene loJrxHbr xpaHr4Tbcfl B HaAirexarrlux yclonurx (n
IIaIIKax, ceftSax zlu rura(fax, 3arql4uleHHbrx or Aocryrra [ocropoHHr,rx r4 ne6laronp[srHbrx
ycnonraft). 3lerrpouHble AoKlMeHTbr, BKirroqas cKaH-Korrr4rr, coxpaHrrorcfl B o$rEquanrHoft
clrcreMe sneKTpoHHofo loxluenToo6opora r4rrzt Ha 3au{trrqeHHbrx cepBepax HAIAI4. c
o 6e cne.{eHr.{eM perynrpHoro pe3 epBHoro Konr.rpoBaHr4s.

4. IlopngoK perrrcrparluu n yqera AoKyMeHToB

4.I. Bce BXorrIrII4e, IlcxoArrul4e rr BHyrpeHHr4e AoKyMeHTbr, cB.s3aHHbre c
AetretlbHocrurc HAI4I4, no4lextar o6ssarerr,Hofi perlicrparlur4 14 yqery. B HAZI4 vegyrct
xypHanbl (peecrprr) perlIcrpaultl4 exoAqulett n ucxonsrUefi KoppecrroHneHrlnn" a raKlKe
perl{crpalllloHHble xypHanbl BHyrpeHHr4x pacloprAr.lTerbHbrx AoKyMeHToB. Peracrpaqu.r
AoKyxleHToB Mox(er Becrl4cb n 6ylrax<nolr ixypHane rrnrr B gneKTponnofi czcreMe yr{era
AoKWeHroe (peecrpe) c npracnoeHl4eM yHr4KanbHbrx perr4crparlr{oHHbrx HoMepoB.

4.2. Bxo4arqne AoKyMeHrbI: rlprr rocryrrreHuu n HALTZ uucrlreHHoro o6parqeuux,
rII4cbMa, 3arlpoca r4lrr4 mo6oro Apyroro BxoAsrlero AoKlMeHTa (nxlrovat AoKyMeHTbr,
iloryqeHHble no sler<rponuoft floqre uIrr4 rrepe3 xypnepa), ornercrnenslrft corpyAHr4K
(ranqenxpufl LrJrtr feuepa:nuufi cer<perapr) o6x:au :a$nxcupoBarb Saxr noc'rynneHux. Ha
BXoIsuIeM AoKyMeHTe npocraBnsercfl rrrraMrr (ornaerxa; o npLrHnrLrv c yKa3aHlreM
perlrcrpalluoHHofo HoMepa, Aarbr r,r Bper\4eHr4 rrocrynrreHu.s. 3arelr uH$opuaqr4{ 3aHocr4Tc.f, B

xypHan exoAsqeit KoppecrroHAeHrlr4r4: yKa3brBarorcs [ara flonyr{eHur, ornpaBlrreJrb
(oprauusaqvs, rrrlr JIIrqo, or Koro AoKIn,teHT nocryurzn), Kparxoe coAepxaHr.re r4Jrr.{ TeMa

IoKyMeHTa, 14 KoMy oH HanpaBJIeH Ha r4crroJrneHrre. [orcylaeHT nocJre perrrcrparlr{r4 nepeAaercr
Ha paccMorpeHl4e aApecary (pyxono4crny HAI4VI u,ntr orBercrBeHHoMy r.rcrroJrrrr4renro) e
ycTaHoBneHHoM nop{AKe.

4.3. IrlcxoAsqlae AoKyMeHTbr: Bce ucxoAqil{ue rtricbMa, o6parqenux, orBerbr Ha
3anpocbl, a raKxe lIHbIe AoKyMeHrbr, HarrpaBJrreMbre HAI4I4 BoBHe (n a4pec tureHoB HAVII4,



rocyAapcrBeHHbrx opraHoB, opfaHr43arlvrn vnv nru), pefl4cTpl4plrorct B xypHane I4cxoAsueft
KoppecrroHAeHrlr{z. l'IcxoAsqeNay AoKyMeHTy npucBauBaercs zcxoA-srquft HoMep II
upocraBnflercr, [ura ornpaBKrr. Houep r4cxoAfrrlero AoKWeHra o6uqno BKrroqaer ltu:exc (xo:)
noApa3Aenenkrfl trlr4 ilera, lr uoprAKoBbrfi nouep ilo xypHany I4cxo.{qul4x .fo}glteHroe. B
)r(ypHane (pzxcupyrorcx: 1.arra orrrpaBKr4, aApecar (xouy HanpaBneH AoKl'rteHr), hparlioe
coAepxaHr4e, vcxoA.srqraft Horrrep. Orupanxa AoKlMeHTa ocyuecrBrqerct qepe3 noqroBlro
clyN6y, KypbepoM ulrtr B oneKrpoHHoM Br4Ae (email, qepe3 clrcreMy 3AO) - c coxpaHenrreM

rroATBepxAeHr4r ornpaBKr{.
4.4. BHyrpeHnue pacnopsArrreJrbHbre AoKlMeHTbr: rrpuKa3bl, pacnopsxenvfl, pemenns.

KoJrJrefr{aJrbHbrx opraHoB rr nporoKoJrbr saceilaluvfr TaKXe fioAilexar perllcrpallun. KaN4ol,ty

AoKWeHTy npkrcBaprBaercfl HoMep cofJracHo HoMeHKnarype /Ien (Hanpauep, rpI4Ka3bI IIo
ourosHofi AeflTenbHocrr4 Hluepyrorcr [ocneAoBare,rbHo B flpeAenax KaneHAapuoro ro4a).
flporororur zacerartuft O6rqero co6paNraa u Coeera Ar{peKropoB Hryep}rorct nopsAKoBo;
perrreHr{fl, [praHsrbre grrrMrr opraHaMr4, Moryr $rzrcrapoearbct B rlporoKoJre Ir B KHIrre peurenzft.
Perucrpaqzx raKrrx AoKyMeHToB BeAerc.f, feuepa"nrnrru ceKperapeM nra6o corpyAHr{KoM,

orBercrBeHnbrM 3a BeAeH?re [poroKonoB. O6ssaremHofi perr4crparlrur noAnexar Bce

o(fraqzanrrrhre rr{cbMa HAWI4, rporoKonbr zacelasufr, perueHlrfl pyKoBoAflruux opraHoB, a
raKxe 3anBreur4fl. qJreHoB HAIAI4, ilocryrrr{Brrrv.eaHAI4I4,r4rrplrHflTbre rro HrrM pe3onrour4r4.

4.5. Hynrepauur r4 KoArrpoBaHrre: B qersx yiloprAor{eHrrq AoK}MeHroo6oporasHAWLI
rrpr4MeHflercr cr4creMa rrHAeKcarl[ri AoK1"lleHron. Perncrpallr{oHHblfi uotuep AoKWeHTa Moxer
cocro.f,Tb rr3 ycnoBHoro o6osHaqenlrfl. Brrla AoKyMeHTa r4nr{ crp}T{TypHoro rroApa3.4enenr4fl rr

rropflAKoBofo HoMepa 3anvcn. Hanpnlrep, r4cxo.urrrlr4e nl4cbMa noMeqalorcs LIHAeKcou <ZCX-
...)), BxoAqrrlrle - (BX-...), [przKa3u - <llpura3 Ne>>, rporoKonbl - <flpororon J\b> 14 T.L.

Konxpernax cr4creMa KoAr.{poBKr4 onpeAensercq eHyrpenuefi uucrpyrqzefi rro

Aenonpor.{3BoAcrBy HAI4I4. Bce perrrcrpaur{oHHbre HoMepa yHr.rKanbHbr B rpelenax
cooTBeTcTByroqefo xypHana 14 KaneHAapHofo foAa.

4.6. 3aperucrprapoBaHHbre AoKlMeHTbr Aonx{Hbr xpaHrzrbc.f, (e rorr,r r{r{cJre enexrponno)
raKrrM o6pa-:orrr, qro6rr rrx MoxHo 6ruro 6ucrpo Haftru no perl4crpallIroHHoMy HoMepy, Aare
vru KoppecrroHAeuTy. OreercrseHHocrb 3a BeAeHr4e perrrcrpalll{oHHbx xypHanoB vr

rrpaBr4nbHocrb perr4crp4uu Hecer feueparsusffi cerperapb vnrl Ha3HaqeHHoe nIaqo cnyN6rr
A en o rp o r.{3 B oAcrBa H AI4I4.

5. Ilpanura xpaHeHr{q u apxLIBLIpoBaHrrfl

5.1. Bce 4oryrr,resru HAI4I4 AorNnnr xpaHrrrbc.fl B ycnoBl4rx, o6ecneul4Balorll4x I4x

coxpaHHocrb a 3arrlr.{Ty or uoepeN4euraft. EyuaNuue AoK}MeHTbI co.uepx(arct B

cleurraJrrr3?rpoBaHHbrx rroMerqeHr4flx ,rrv urxarpax (apxunax) c orpaHnrIeHHbIM AocryrloM,
3arrlutqeHHbx or BJrafr4, npsMbrx corHeqHbx ryuefi, ofH.fl 14 Apyrrrx BpeAHbIX eosAeftcrerlfi.
3:rexrpouubre AoKWeHrbr xpaH{Tcr B 3arru{ilIeHHoft ener<rposuofi clrcrel,re (cepnepe) HAITILI;

Aonx(eu ocyqecrBn-f,Tbcfl perynrpHoe pe3epBHoe KonupoBaHue 3neKrpoHHr,rx 6ar AaHHstx

AoK)MeHTon na cryuafi c6oes Ianr{ yrparbr AaHHbIX.
5.2. CponH xpaHeHr{.fl AoK}MeHToB ycraHaBJrlrBarorcr B coorBercrBr4rr c rlx BLIAoM,

rleHHocrbro v rpe6oeanvflMur 3aKoHoAareJrbcrBa. MunlruartrHbre cpoKlr xpaHeHus no ocHoBHbIM

Kareropr4.flM AoKyMeHToB :

o ByxrarrepcKr4e u Srarialreoebre AoKWeHTbr - He MeHee 5 rer (ecnr.i LrHoe He

rrpeAycMorpeHo 3aKoHoAareJrbcrBou). K raKr{M AoK}MeHTaM orHoctrcq 6yxrarrepcxue otuetrt,
CqeTa, aKTbI, HaIIOfOBr,Ie AOKyMeHTbI u Ap., KOTOpr,Ie AOJTII(HbI XpaHI{TbCf, He MeHbUe

ycTaHoBneHHofo [epl{oAa AIs Bo3MoxHbx rlpoBepoK.
o YqpeAr,rreJrbHbre AoKyMeHTbr kr rroJroxeHr4r HAVII4 xpagsrcfl nocrorHHo

(6eccpouno). Ycran, cBr{AereJrbcrBa o perr.rcrparlnvr, oprrtr4uaJlbl BHyrpeHHI.Ix uoloNeuzfi,
rrporoKoJrbr Yupe4urelbHoro co6pauv.x rr rzHbre 6asoerre AoKIMeHTbI coxpaH.f,rorcx beccpoulto
KaK r4MeIOIIIUe IIO CTO'HHyIO rcpr4Ar.rqeoKyro 3Har{r4MO CTb.



' KaApoBbIe AoKIMeHTbI (rIpI4Ka3bI o [prreMe/yBo"rrbgeHr4r4, rr4qHbre Aena) - KaKrIpaBIrJIo, He MeHee 5ler IIocJle yBonbneHl4fl corpyrnkrr(a, a Jrr4qHbre KaproqKr.r r4 cBeAeHrrs orpy4onoft Ae-f,TenbHocrlr Moryr xpaHl{Tbcr .4o 50 ner s cooTBercrBr.rg c rpe6onanrul\r'
TpyloBoro 3aKOHoAaTeJIbcTBa' yqI4TbIBas I4X 3HaqIIMocTb Ans coUI{aJIrHoro o6ecueqeHlrc.o {oronopbl I{ rcpaAuqecxl{e AoKyA4eHTbr - He MeHee cpoKa ileftcrslflroroBopa il.Toc3 rola rroc"[e 3aBeprxeHrrfl urrv pacropx(euzrq, ecrv 6olee.4lr.rrelrnrul cpoK He o61,.croa-reH
xapaKTepoM AoroBopa. Bax<Hrte KoHTpaKTbr, cBt3aHH6re c rrr4relr,Hbur4 o6ssarerscrBa-\u.
MOryT xpaHraT6C{ 14 Aonbrrre.

o lIporoKoJIbI 3aceganuit, pelxeHl4r pyKoBorrqr4x opraHoB - He MeHee 5 ner, npusrou Han6oJlee BaxHbIe flporoKonrr (uanpranrep, O6qrax co6panrfi) xpaHsrcs nocroflHHo.o KoppecrIoHAeHIIIzx u o6parqenufl - B 3aBr4cr4Mocrrr or 3HarrrrMocrr4: KaK npanrzro, 3-5 ler 4lx o6rqefi rreperrl4cKl4. o6paqeuvr rrJreHoB r4 orBerbr Ha Hr.rx - He MeHee 3 rer c MoMeHTa
oT[paBKil OTBeTa.

5'3' Yrasaunlte cpoKl4 Moryr l(oppeKTrlpoBarbcr B coorBercrBt4Lt c rpe6onaHiaan,,
3aKoHoAareJrbcrBa Pecny6nwclr V:6exncraH v BHyrpeHHeft uoueurcrarypbr ael HAI4I4. F,cyn
3aKoHoAareJIbcrBoM ycTaHoBneHbI I4HbIe (6onee 4nrzrelrurre) Won " xpageHr4-rr AnflONPC4CI€HHbIX BI4AOB AOKYMEHTOB, IIPNMEH-f, CTC' 3 AKOHO.4ATEJibHAII HOPMA.5'4' llo zcre'{e'Irl4 [epr{oAa aKTtrBHoro IrcrroJrb3oBaHus.AoK}MeHTbr rroAJrex{ar cAarre B
apxl'{B HAr4vr. Apxznuoe xpaHeHl4e opraHlr3yer orBercrBeHHrrft corpy4Hzr (apxz Bapnyc wnLrleuepanrHrtfi cexperaps). .{oxylrenru, rroAner(aulfle Anr4TenbHoMy xpaHeHr{ro rz6o
IOCTOSHHOMy XpaHeHI4IO, CI4CTeMaTU3I4pytOTCq u [OMeUa]OTCt B apx[BHbte Aena COTTaCHO
HoMeHKJIarype' CocraBnsercs orll4cb Aen, nepeAaBaeMbrx B apxr4B, c yKa3aHrrenr Ha3eaur4fi
AoKyMeHToB I{ rar' llepe4aua roK}MeHToB B apxl4B o$opvnxercx unror vrrrrr oflrrcbro,yrBepxAaelroft pyr<onoAcrBoM H AVIIt.

5'5' {oxytrenrrr, cpoK xpaHeHLIr KoTopbrx zcr€r v Koropbre He rrpercraBnflror
I4cropl4r{ecxofi, upaxrv'{ecKoft vttrr uuoit IIeHHocrI4, Moryr 6rnr yul.ruroxeHbr B ycraHoBneHHoM
noptAKe' YuzqroNeirue npoIr3BoAlrrc-s KoMuc cuefr., Ha3HarreHnoft npraxasoM pyKoBoAurers
HArAr4' Ko^'tzcc's TIpoBoAITT 3l{cneprt43y ueHHocrr4 roKyMeHroB, oronpaer roAner(arr{r4e
yHt4r{ToxeHl4ro I4 o0oplr:rxer Axr o6 yHl4t{Tor{eHr4r{ AoKyMeHToB, B KoropoM ilepequcns}orcf,
yHI4rITolKaeMbIe Aena, I4x AarI'I u neper{Hl4. YHIz'{roNeHIze ronxHo npoBorr4mcs:raK"rrd o6pasolr,qro6H IlcKJrIor{I4rE Bo3Mo}I(Hocrb BoccraHoBreHr4.f, xoHsrz4euqua,rrnoit un$opuaquu. llpz srou
AOKIMeHTbI TIOCTO'HHOTO xpaHeHIrt, a raKxe AOKIM€HTbT rro Koropbrna se ucrex cpox AaBHOCTT4
An{ IIpoBepoK I4"III4 Mofyr norpe6onarbct B lopl4Al4rrecKrrx qelsx, He noAJrexar yHr4irroxeHr4ro.5'6' B cnyvae yrepl'I, [opr{I4 r4nv y'r4rlroxeHr.-f, roK}MeHTa Ao [crer{e'r4r cpoKa
xpaHeHl{-s npl4Hl4Malorcfl Mepbl K ero BoccraHoBJTeHr{}o. OreercreeHHbre nr4\a o6siarDr
HeMerJIeHHo coo6qurr o Saxre yrparr,I AoK)" 4eHra pyKoBoAcr ny HAWVI. llpu nosuox(Hocrr4
BoccraHaBJlr4Baercfl .uy6rurxar AoKlMeHTa: 3allparrrr4B aercfl Kortu.fl y aBTopa r4n r a4pecara (gtx
nxo4aqeft/ucxoAsliefi Koppecrlon4eHqrau) :ru6o saHoeo o6opunrerc{ AoKWeHr Ha ocHoBa'r{r4
coxpaHuBlrrrlxc{ raHHbrx. ilttx Baxnbrx AoKyMeHToB Moxer [poBoA[Tbcs cryxre6noe
paccneAoBauze Sarra yrparbl. 3lexrpoutlble AoKyMeHTbr BoccrauaBJrr{Baroras, r43 pe3epBHbrx
xonnfi rrpLr Hanvr{t4Vr. Pesylnraru BoccraHoBJreHr.Lf, oSopl,rnxrorcs aKToM I,{nr4 cny}Ke6uoft
3anIacxoft, a B cnyqae HeBo3MoxHocrlr BoccraHoBIrel?rfl cocraBJrterct aKT o rloreogHHbrx
AOKyMeHTaX

6. Konrp oJrb 3 fl codlroAenueM AoKyMeuroo6op ora

6'i' I4cnoluurelrnuft opraH HAI4I4 (llpe4ce4arenr HAI4I4) Hec€r o6rqyro
orBercrBeHHocrb 3a opraHl43alllrrc AoKyMeHToo6opora ra o6ecneqeHze co6lrcAeHr.{r Hacrosulero
flonoNeuns' oH KoHTponl4pyer, uro6rr Bce crpyKTypHbre [oApa3Aen e'rrfl. lrAon)r(HocrHbre nuua
H Ar4r4 BbrrroJrH.f, Jrrr ycraH oBneHHbre rrp aBlina p a6 omr c AoKyM eH TaMZ.

6'2' leuepalruufi ceKperapb HAr4r4 flBJrrercr AonxnocrHbrM rrrrrloM,
HerIocpeAcrBeHHO OTBercrBeHHbIM 3a BeAeHr4e Aenolpor43BoAcTBa. B ero o6-f,saHHOCTr4 BXO.[r4T



MoHI4TopI4Hr co6nloAeHl{t nop-f,AKa AoKp{eHToo6opora, KoHcyJrbrr4poBaHr4e corpy4Hr4KoB rro
BorlpocaM o$opuneutrfl 14 yqera AoKyMeHroB" a raKlKe perynrrpHar rrpoBepKa rrpaBr4JrbHocrr4
perlrcrpalll{I4, xpaHeHl4t 14 apxlrBnpoBaHnfl AoKyMeHToB. feuepa,rsnrM ceKperapb BlpaBe
I{Hl4ul4rrpoBarb BHyrpeHHI4e npoBepKr4 (aynm) cocrorHr4s AoK}MeHToo6opora B
noApa3AeneHrrrx HAI4W 14 AoKJraAbrBarb o pe3ynbrarax pyKoBoAcrBy.

6.3. Bce pa6ornraxr.r HAL{IrI o6-flsauu co6rrcAaru rpe6onanufi Hacrosruero lloloxe1vg.
B cnyqae BbuIBJIeHLIt napyurenuii [opqAxa pa6orbr c AoKyMeHTaMr,r (irecnoenpeMenHa{
perl4crpaul4fl, yrpara IoKlMeHToB, HapyueHr.re cpoKoB rrcrroJrHeur4s. u r.n.) wrnoBHbre nr4rla
Mofyr npl4BneKarbcfl K orBercrBeHHOCTr4 B COOTBeTC'rBrrv c BHyrpeHHr4MI,I Ar{CUrrlnI4HapHbIMr4
rIpaBI4naMI4 HAI4I4IT 3aKoHoAare:rbcrBoM. Pyroeo4rarenr4 crpyKTypHbrx rroApa3Aeneuuft uecyr
rlepcoHanbHylo orBercrBeHHocrb 3a cocroflHr4e Aorlueuroo6opora B cBot4x orAenax.

6.4. Ilponepr<lr co6nrorenus perraMeHToB AoKyMenroo6opora Moryr rpoBoAr{Tbcr rro
pacropsx(eHilro ?IcnoJIHI4reJIbHoro opraHa r.{nu pe[reHraro Coeera ArrpeKropos HAWIA. Tarue
IIpoBepKI{ Moryr 6rrm TIJIaHoBbIMI4 (reprzo4uuecxuur.r) ttu6o BHerrJraHoBbrMr4 (e cnyqae
rloAo3peHl4x ua cepre3Hble Hapyurenur). llo pesynrraraM rrpoBepKr4 cocraBrrflercfl orqer r4Jrr4

aKT, B KOTOpOM OTMeqarorcs BburBreHHbre HeAocraTKr{ rr peKoMeHI.a]!x:1. rro r4x ycrpaHeHr4ro.
Pyxono4crso HAI4I4 npl4HllMaer Mepbr no ycrpaHeHr4ro Hapyuenrrr,i r.r coBepueHcrBoBarnr6)
ilpoqeccoB pa6omr c AoKyMeHraMr4.

6.5' BueceHlle zgueneHraft 14 AonoJrHeuufi e Hacrorrqee llonoxeuue ocyqecrBJr.rrerct
ro perleHl4ro Coeera ll4peKropoeHAl4LItrnu O6qero co6panrzfl qJreHoB HAWVI. flpe4loxeuux
ro I'I3MeHeHIlro llo:roxtenut Moryr BHocr4Tbcq tr4cnomrureJrbHbrM opraHoM, feHepa,uruulr
ceKperapeM I4rI4 qreHilMuHAI4LI.I4sn4eneuu-{ Bcryrraror B crrny rocJre rrx yrBep)K1enr4s. B roM
xe noptAKe, B KoropoM yrBepxlaerc-s Hacrosrqee llolox<eHrae (rcar [paBr4Jro, peureHr4eM
O6qero co6paHnx nu6o, ecnli ycraBoM npe.qycMorpeHo. peueHr4eM Coeera Ar4per{ropoB c
rro cneAyroqr4M yBeAoMJreHrreM vleHon ).

7. 3arc,rro.rlrreJrbHble froJroxeHr{fl

T .L Hacroxrqee flolox<esrae Bcrynaer B crrny c MoMeHTa ero yrBepx [elr4fr O6uuu
co6paunenr r{reHoB HAI4I4, ecJrlr caMr,rM perrreHr4eu o6 yrnep}r(AeHr4r4 He ycraHoBreu uuoft cpox
BBoAa n 4eficrnxe. C MoMeHTa BcrynneHntr B ctrny naHHoro fTolox<eHur rpe6oeaunx.
I43rIox(eHHbIe B H0M, o6qsaremHbl ,4Jr.fl ucnorHeHur BceMr4 opfaHaMr4 lt Aonir(HoorHbtMt4 nriqaMr4
HALII4, a raKiI(e TIJIeHaMLI HAI4WB fiperenax, KacaroilIuxcr r4x B3avMoorHoruenufi cHAtr4VI.

1.2. Ecln uexoropble rlonoxeHl,Ir BHyrpeHHr4x AoKyMeHrcs HAtr4VI, rr3AaHHbrx pauee,
lporl'IBopeqar HacrosrqeMy lloloxteuuto, To npr4MeHqercs Hacroflruee flonoNeuue. Ao
npI,IBeAeHIls raKl4x AoKyMeHToB B coorBercrBr4e c Hacrorrrlanr floloxeHr4eM onu AeftcrByror B
.racrrr, eMy He nporr4Bopeqarqefi.

7.3. Opurr.rHan Hacrosrqefo floloxrenr4q xpaHr4Tcs B nenax HAI4I4 y feHepanbHofo
ceKperap-s. Konuu lloloxenlifl paccbrnarcrcf, BceM crpyKrypHbw noApa3AeJreHrrrM HAVIL4 ans
pyKoBoAcrBa n pa6ore, a raKlre locryngbr AJrr o3HaKoMregr4-f, rr.[eHaM HAI4Wno 3arrpocy.

7.4. Kon:rpom 3a BbIrIoJrHeHr4eM Hacrorruefo llonoNeHras Bo3Jraraercr Ha
I4cnomrurelrnstft opraH HAUI| u feuepa:rbHofo ceKperap{ HAILI4. 3a napymeHr4e HopM,
ycraHoBneHHbIX AaHHbIM lloroxeHueu, AonxHocrHbre nr4rla Hecyr orBercrBeHHocrb B
coorBercrBnn c [efrcrBylor{I4M 3aKoHoAareJrbcrBoM r4 BHyrpeHHrrMr4 AoKyMeHTaMr4 HAI4W.


